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Guidance Notes 
	The North Yorkshire Fund
Educational Travel Award



The purpose of this award is to give the applicant the opportunity to travel overseas for the purpose of being further educated in the field of study which is the subject of their full time university course.

A maximum of two awards will be made from the Fund in April of each year. All awards are discretionary. 
Applicants must fulfil the following criteria:

· Be a student attending their first full time degree course at a UK University and whose main non-university residence is within North Yorkshire (or within the old West Riding boundary). 

· Students must not be in the last year of their course.

· Awards cannot be made retrospectively it is therefore important that applications are made well in advance of travel dates.

Priority will be given to applications where there is a demonstrable need or where there is the potential for lasting community benefit.

Applying for an award
· You can obtain a unique application form for this fund from our website www.tworidingscommunityfoundation.org.uk (please do not use the online application form for the Educational Travel Award)
· Please word process the application form on your computer, keep the existing type font Arial 11. Please do not extend the form or include any glued inserts.

· Please sign and post the form back to us – do not email it or fax it as it will be returned to you and your application may miss the Grant Panel meeting. Please ensure that the correct postage is paid, as underpayment will delay delivery of your application by several days and you may incur an administration fee.
· Please provide a certified copy of photo id (this should be certified by the tutor named as your referee) together with a copy of your passport.
THE PROCESS
· Once your application is received we may contact you to discuss the application in more detail. 

· Successful applicants must ensure that the Foundation is included in any publicity they arrange.
· A follow up monitoring interview may be arranged after the award has been spent and a follow up monitoring report will be required.
· The Foundation will in certain circumstances award a pledge.  This is the promise of a grant that will be paid when certain conditions have been met.
· The panel’s decision is final and no appeals will be heard.
INFORMATION ABOUT ELIGIBILITY 

The information on this page applies to all applicants.
How much can be applied for?
Grants of between £250 and £1,000 are available.  
	The form should be returned to the address below as soon as possible
Two Ridings Community Foundation,

Primrose Hill, Buttercrambe Road, Stamford Bridge, York,  YO41 1AW

Telephone 01759 377400
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